




 
ADMINISTRATIVE INSTRUCTION No. 007 REGULATING ACTIVITY IN 

EXCHANGE OFFICES (Amendment No. 1) 
____________________________________________________ 

The Central Bank of Congo, acting under the provisions of                   
Laws No. 005/2002 07 May 2002 concerning the creation, the                   
organization and operation of the Central Bank of Congo, No. 003/2002                     
02 February 2002 concerning the activity and supervision of Credit                   
Institutions and Ordinance ­ Law No. 67/272 of 23 June 1967 as amended                         
and supplemented to date, defining the regulatory power of the Central                     
Bank of Congo in exchange matters, adopt the following provisions                   
concerning the activity of Bureaux de Change: 
CHAPTER 1: GENERAL PROVISIONS 
Article 1 
The Bureaux de Change are . legal persons of Congolese law other than                         
Credit Institutions that perform, as a regular business exchange                 
operations 
Article 2 
The Bureaux de Change are entitled to: 
­ buy and sell cash foreign currency 
against the national currency 
­buy and sell cash foreign currency 
against other foreign currencies­. 
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CHAPTER II: APPROVAL 
Article 3 
Paragraph 1:  A corporation incorporated under Congolese law, wishing 
to pursue the activity of Bureau de Change must be approve by . Central 
Bank of Congo 
­ The quality of Bureau de Change is granted on the basis of an 
Act of Accreditationdocuments:. 
Paragraph 2: The application for approval to the Governor of theBank 
Centralof Congo must be accompanied by the following 
­ a copy of the original notarized statutes 
­the act of filing the articles of transplantation High Court the responsibility                       
of the activities of the Office of Change 
­a certified copy of the New Commercial Registry stating that the applicant                       
intended only to carry on the business of the Bureau de Change 
­a certified copy of the Certificate of 
the National Identification 
­the proof of the existence of accounts in national currency and / or                         
foreign currency opened with the banking system Congolese 
­resumes and criminal records not older than three months promoters and                     
persons engaged in the administration and management of the Bureau de                     
Change3. 
Paragraph  Examination of the application for approval is conditional tothe 
pay  folder representing 3% of the deposit fee4. 
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Paragraph  The application shall indicate the name, 
full address and telephone numbers of the Bureau de Change5. 
Paragraph  The Bureau de Change mustmake manual changes his only 
.activity 
Article 4 
No person shall establish, manage, control or management, even through 
an intermediary, if: 
1. was sentenced in the Democratic Republic of Congo or abroad as                       
author or accomplice attempted one of the following offenses: 
­ counterfeiting; ­ Counterfeiting or falsification of seals, stamps, punch 
and 

trademarks; ­ Forgery and use of forgery; ­ Theft, extortion, 
embezzlement or breach of trust, 

fraud or concealment; ­ Bankruptcy, fictitious circulation of 
commercial paper; ­ NSF program; ­ Corruption and bribery; ­ Money 
laundering; ­ Counterfeiting or falsification of bank notes 
2..was sentenced for violating the Banking Law No. 003/2002 of 2                     
February 2002 on the activities and supervision of Institutions of Credit or                       
the Regulation of Change 
3.has been declared bankrupt, except rehabilitation in his favor, 
even if bankruptcy opened abroad; 
4. was convicted of political crimes and offenses assimilated by law to one                         
of those listed above; 
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3.took part in the administration, management or the ongoing                 
management of a credit institution or other financial intermediary which                   
forced liquidation was ordered or whose bankruptcy was declared, unless                   
specifically authorized by the Bank Central Congo1. 
Article 5 
Paragraph The approval as the Change Office is granted after control of                       
the farm by the Central Bank of Congo, in order to assess the minimum                           
facilities and ensuring the existence of equipment necessary for its                   
operation, namely: 
­ a means of communication (telephone, voice or fax or 

email); ­ Safe; ­ A cash register or calculator; ­ A computer; ­ A 
counterfeit money detector; ­ A machine to count bank notes; ­ A 
photocopier; . ­ A scoreboard 
Paragraph 2: After favorable opinion, the Central Bank of Congo invite the                       
applicant to pay the deposit and fixed license fee as follows: 
­ Deposit: USD 2,500; ­ License Fees. 20% of the security 
Apart from the security deposit, the fee can be paid in national currency­. 
Paragraph 3: The payment of the deposit and fee payment can 
be made: 
Transfer or bank transfer the account of the Central Bank of Congo to                         
designate the Foreign Services Directorate; 
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­ by personal check in favor of the Central Bank of 
Congo 
­in cash at the counters of the Central Bank of 
Congo4. 
Paragraph The deposit n is not remunerated. It is repayable in foreign                       
currency to the cessation of activities through deduction of amounts owed                     
​​to the Public Treasury and / or the Central Bank of Congo. 
Article 6 
The Central Bank of Congo assigns each Bureau de Change a separate                       
authorization number and publishes periodically in the Official Gazette the                   
list of approved Bureaux de Change. 
Article 7 
The Central Bank has 90 days upon receipt of the application for                       
authorization to examine this issue. If no decision on the expiry of this                         
deadline is authorizedIII:. 
CHAPTER  Authorizations 
Article8 
Section 1: A corporation approved as the Bureau de Change may open                       
one or more extensions, one or more ATMs with the permission of the                         
Central Bank of Congo. 
By extension, it means a branch of the Exchange implanted in one of the 
cities of the Democratic Republic of Congo other than the head office. 
However, for Bank shall mean a branch of Bureau de Change opened in 
the city where the headquarters are located or extension2. 
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Paragraph The opening of each Extension or each Bank is subject to the                         
same conditions Article 5 paragraph 1 and the payment of costs as                       
follows: 
• Authorization fees: 20% of the deposit; 
• Processing fee:. 3% of the security 
Paragraph 3: Change Offices are required to open accountable for their                     
Extensions from Credit Institutions of the activity of said extensions                   
spring4. 
Paragraph Any change in telephone number or any operating point                   
address must be reported immediately to the Central Bank of Congo / the                         
Directorate Supervision of Financial Intermediaries with copies to the                 
Foreign Services Branchthe. 
Paragraph 5: Are subject to the prior approval of the Central Bank of 
Congo: 
­ absorption, demerger or merger of two or more 
Bureaux de Change 
­ closure of the Office of Change, Extension or 
its Bank 
­the change of name or address; 
­. the change of promoters and executives 
Article 9 
Authorisation is granted within 90 days from the date mentioned on the 
advice of receipt of the Central Bank. If no decision on the expiry of this 
deadline is authorizedIV. 
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CHAPTER  DIRECTIVES 
Article 10 
Paragraph 1: Transactions of Bureaux de Change address the 
currencies quoted by the Central Bank of Congo2. 
Paragraph  The operations Bureaux de Changetake place freely 
tonegotiated rates betweenparts. 
Paragraph 3 The Bureaux de Change are not allowed to perform manual                       
exchange transactions described in Article 2 above for amount exceeding                   
USD 10,000 or equivalent in another foreign currency per person per day. 
Article 11 
Foreign exchange transactions are made ​​on the basis of a note prepared                       
in duplicate caught in a continuous numerical series, the model in Annex                       
1. 
The original is given to client and the copy kept by the Bureau de 
Change­. 
Article 12 
Paragraph 1: Approved Change Offices are required to: 
immediately seize the Central Bank of Congo / Directorate of Financial                     
Intermediaries Supervision for any transaction deemed suspect in As part                   
of the fight against money laundering and terrorist financing, 
­ take and photocopy the identity, address and photo of their customers                       
performing manual exchange transactions at their counters 
­keep proper books and accounts form that is to say present the financial                         
statements in accordance with Congolese General Accepted Accounting 
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­ establishing the daily readings of foreign exchange transactions 
following 
the model in the Annex II and III 
­ transmit to the Central Bank of Congo, later than the fifth day of the                             
following month, a consolidated monthly statement by currency sales and                   
realized foreign exchange purchases. The original statement is restricted                 
to registered Bureau de Change, copies to the Central Bank of Congo /                         
Supervision of the Departments of Financial Intermediaries and               
Foreigners Services 
­ enter against discharge and submit to the Central Bank of Congo by a                           
detailed note false currency presented 
­ show certified copies of the act of accreditation 
andits Extensions opening authorization in premises where operations are 
carried out under this Instruction, 
­ reproduce the document, or correspondence from the Bureau de                   
Change approval numbers and the extension or Bank opening                 
authorization­. 
Paragraph 2: The Bureaux de Change are not allowed to perform the 
following operations: 
constitute deposits account their client; ­ Make transfers with foreign 
countries; ­ Import or export banknotes; . ­ Loans to their customers 
Article 13 
The Bureaux de Change are required to organize a professional 
CorporationBank. 
This corporation is to: 
▪ representation of collective interests of its members before the public 
authorities and the Central 
▪ information of its members and the public; 
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▪ the study of any matter of common interest and the development of                         
recommendations related to, if necessary, to foster cooperation between                 
networks; 
▪ the organization and management of services of common interest. 
The draft statutes of the Corporation is subject to the approval of the 
Central Bank. 
Article 
14Change Offices are required to display the exchange of buyers and 
sellers daily. 
CHAPTER III: WITHDRAWAL OF APPROVAL 
Article 15 
The withdrawal of recognition shall be decided by the Central Bank when 
the Bureau de Change 
­so request and after prior  Bank 
Central/ Branch of the Directorate of Supervision of Financial 
Intermediaries; ­ Does not start the activities in the six months following 
the granting 

of approval; ­ No longer operates for more than six months; ­ No 
longer meets the conditions under which authorization is 

granted;­ Has obtained the authorization in violation of the provisions 
of Article 5 of 

this Instruction; ­ Violated the provisions of Articles 4 and 5 of this 
instructionwithdrawal.. 
the Central Bank of Congo shall, in charge of the Bureau de Change, 
publication in the official journal of the decision to withdraw approval 
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Article 16 
The Accreditation involves the removal of the Exchange Office of the list                       
referred to in Article 4 of this Instruction. Radiation automatically entails                     
forced dissolution of the Foreign Exchange Office in accordance with the                     
legal provisions on commercial companies. 
In the event of withdrawal of approval, the deposit is refunded after                       
deduction of amounts due to the Treasury and the Central Bank of Congo.                         
In case of failure of the bond, the Exchange Office shall pay the amount of                             
excess costs within seven daysIV. 
CHAPTER  PENALTIES 
Article 17 
Paragraph 1: Subject to the provisions of Article 13 of the Ordinance 
Law No. ° 67­272 of 23 June 1967 defining the regulatory power of the 
Central Bank of Congo for Change as amended and completed to date 
and those of Law No. 003/2002 02 February 2002 concerning the activity 
and control of Credit Institutions, if a Bureau de Change has contravened 
a provision of this Instruction, the Central Bank of Congo may impose one 
of the following disciplinary sanctions: 
­ the call to order; ­ The blame; ­ The suspension of activities; ­ 
Withdrawal of approval2:. 
Paragraph In addition, the Central Bank of Congo may pronounce, either                     
instead of or in addition to these sanctions, a fine in accordance with the                           
rates and conditions of the Central Bank of Congo 
10. 


